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Subject:- Retention period of Medical Records - reg.
In reference to the subject noted above the undersigned is dirccted to convey that.

1. Medical records of indoor paticnts may be stored in digitised form for at least past ten years or
as per availability, For future, all medical records of indoor patients ;hm:tld be Fignumd on
regular and continuous basis and kept indefinitely for future reference since it contains valuable
data which may be required for rescarch and policy planning purposes.

2. The hospitals may store Medical Records in hard copy form as per below:
(a) In-patient’s Medical Records (i.c. case sheets etc.) - 3 years

(b) OPD Records (OPD Registers and Duplicate OPD record, if any) - 3 years
Lggal Registers and case sheets -Inymnrlilll.ht/

g cases [n any of the courts relmed 1o these records.
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